
The Concealed Weapon Permit Unit (CWPU) 
recently completed a comprehensive update 
to its administrative rules (Arizona Administra-
tive Code, Title 13, Chapter 9, Arizona Depart-
ment of Public Safety, Concealed Weapons 
Permits.)  

 

What Are Administrative Rules? 
A.R.S. 41-1001(17) states: “’Rule’ means an 
agency statement of general applicability that 
implements, interprets, or prescribes law or 
policy, or describes the procedures or practice 
requirements of an agency.” The Arizona Ad-
ministrative Code is where the official rules of 
the state of Arizona are published. The Code 
is the official compilation of rules that govern 
state agencies, boards and commissions. The 
Code contains all rules made by the regula-
tory agencies of the state and filed with the 
Secretary of State (SOS) after either certifica-
tion by the Attorney General or approval by 
the Governor’s Regulatory Review Council 
(GRRC).  

 
The updated CCW rules, effective April 7, 
2007, were approved by GRRC and registered 
with the SOS in February. The revised version 
will be posted on the DPS CCW website at 
www.azdps.gov/ccw as soon as they are avail-
able from the SOS in May or June 2007. 
Please visit their website at www.azsos.gov 
for more information regarding the Arizona 
Administrative Code.  
 

New Rules That Impact the CCW Program 
The CCW firearms-safety training certificate of 
completion is now valid for 12 months 
(instead of 6 months) and the requirement for 
new CCW instructors to attend the DPS Initial 
Firearms-safety Instructor Training course is 
eliminated. The rules also include procedures 
regarding the CCW instructor renewal proc-
ess. For more details, see “Instructor Renewal 
Procedure” below.   

 
Please visit our website at www.azdps.gov for 
more details or call the Concealed Weapon 
Permit Unit at (602) 256-6280. 

 

CCW Administrative Rules Revision 

Instructor Renewal Procedure 
Beginning in April 2007, 
CCW instructors are subject 
to renewal in accordance 
with Administrative Rule R13
-9-309. If the instructor 
holds a valid CCW permit, 
the approval as a firearms-
safety instructor expires 
when the CCW permit ex-
pires. If the instructor does 
not hold a valid CCW permit, 
the approval as a firearms-

safety instructor expires 
five years from the date of 
approval. An approved 
instructor shall submit an 
original instructor renewal 
application no more than 
90 days before their ap-
proval expires.  The form is 
available on our website at 
www.azdps.gov/ccw. In 
addition to a completed 
application form, the in-

structor shall include cur-
rent documentation show-
ing completion of one of 
the firearms-safety  training 
courses listed in R13-9-307
(A)(2) and documentation 
that the instructor has in-
structed or co-instructed at 
least two training classes 
within the previous five 
years. 
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“Carry Responsibly, Carry  Informed” 



The CWPU receives hundreds of applications 
every day. Each application is inspected to en-
sure it contains the information and documenta-
tion needed to continue in the eligibility process. 
When applications do not contain the required 
information and/or documentation, the contents 
are returned to the applicant with a form noting 
the deficiency. To avoid delays, please ensure 
applications are complete. The six most com-
mon reasons applications are returned are:  
1. Personal check—The CWPU does not accept 
personal checks. Acceptable forms of payment 
are money order, certified check or  cashier’s 
check.  
2. Fingerprint card—Applications are being re-
ceived without fingerprint cards (FPC). A FPC is 
required with all initial applications. Effective 
August 2005, the permit holder is required to 
submit additional prints for the purposes of the 
first renewal only. 
3. Incomplete or blank application— Incomplete 
or blank applications are being received. Please 
ensure applications are filled out by the appli-
cant prior to completing the training certificate.  

4.  Incomplete or missing documents—
Applications are missing required documenta-
tion concerning name changes and citizenship.  
5. Wrong fee amount or no fee—The fee to proc-
ess an initial or renewal CCW application is 
$65.00.   
6. Disqualified— Applications are being received 
where the applicant marked “Yes” to a disquali-
fier. For example, an application is received and 
the applicant 
marked “yes” 
to the question 
“have you been 
convicted of a 
felony?”, the 
applicant will 
be denied.     

ganizations could post rele-
vant topics concerning the 
Arizona CCW program. Topics 
may include questions/
suggestions regarding the 
lesson plan or CCW laws.  

 
Approved members draft a 
comment on the CCW mem-
bers site. The comment is 
reviewed by CWPU staff 
members for appropriate-
ness. If approved, the com-
ment will be posted on the 
site. The Concealed Weapon 

A “Members Only” link was 
added to the CWPU website. 
The link allows instructors 
and training organizations to 
access training material and 
forms. It also contains a link 
to “CCW Talk” that is not 
available to the general pub-
lic. Only approved CCW in-
structors and training organi-
zations may access the link.  

 
CCW Talk was designed to 
provide a shared site where 
instructors and training or-

Permit Unit will make every 
effort to review and post 
comments weekly.  

 
The link was developed in 
response to requests from 
instructors and training or-
ganizations for a forum to 
discuss CCW issues.  

 
Please visit the link for addi-
tional instructions and an-
nouncements. 
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Approved Activities During 8-Hr. Initial Course 

Six Common Reasons Applications are Returned 

Members Only Link on CCW Website  

Illustration of Law Enforcement 
Officers’ Safety Act 

 (L.E.O.S.A.), Certificate of Firearms 
Proficiency 

the use of deadly physical 
force. The 8-hour CCW 
course was not designed to 
teach advanced tactics or 
shooting techniques.  

 
Each section of the lesson 
plan has a minimum re-
quired training time. If addi-
tional competencies are 
taught, the length of the 
class must be extended to 
cover non-approved CCW 
course materials. For exam-

ple, if a 1-hour block of in-
struction on tactical shooting 
techniques is included, the 
class would have to be ex-
tended by one hour.  

 
Administrative tasks such as 
fingerprinting and travel to 
and from firearms qualifica-
tion are not part of the 8-
hour lesson plan.   

The DPS approved lesson 
plan was developed by the 
CWPU with the assistance of 
the CCW Advisory Committee. 
Use of the Department ap-
proved lesson plan is manda-
tory by all training organiza-
tions. The 8-hour CCW course 
is a firearm’s safety course 
designed to teach the stu-
dents the basics of gun 
safety, marksmanship, main-
tenance and familiarization, 
and legal issues related to 

Did You Know? 
The L.E.O.S.A. Certificate 
of Firearms Proficiency is 
not an alternate permit to 

purchase firearms in 
Arizona. Only an Arizona 
CCW permit can be used 
to bypass the NICS check 
when purchasing firearms 

from a FFL Dealer. 

C O N C E A L E D  W EA P ON  C O U R I E R 

New Friends! 
Kathie and Don McGuire, CCW 
instructors from Estrella Mountain 
Community College, visited the 
Concealed Weapon Permit Unit. 
Pictured with Kathie and Don are 
Mike Kline, Concealed Weapon 
Program Coordinator, and Rene S. 
Wilson, CWPU Administrative Super-
visor. We are thrilled to meet our 
customers and discuss the CCW 
program. Please visit us anytime 
Monday-Friday between 8:00 a.m. 
and 5:00 p.m.   

We are on the web:             
www.azdps.gov/ccw 



 

In accordance with Arizona Administra-
tive Rule R13-9-305, the responsible 
party of an approved firearms-safety 
training organization shall:  

• submit to the Department (CWPU), 
no later than 90 days after ap-
proval, a roster of the approved 
firearms-safety instructors who will 
be teaching for the organization;  

• submit a copy of the stamp or seal 
that the organization intends to 
affix to the certificate of completion;  

• notify the Department (CWPU) in 
writing within 10 days of any 
change to the roster of the firearms-
safety training organization’s ap-
proved instructors, or the business 
name, address, telephone number 
or responsible party.   

 

• ensure that all approved firearms-
safety instructors teaching for the 
approved training organization use 
an 8-hour, Department-approved, 
firearms-safety training program 
and standardized examination 
when conducting firearms-safety 
training for applicants for a con-
cealed-weapons permit; 

• ensure that a firearms-safety in-
structor teaching for the approved 
firearms-safety training organization 
conducts training for applicants 
within Arizona; 

• ensure that the firearms-safety 
training organization maintain re-
cords for five years from the date a 
firearms-safety training program is 
completed. See “Records Retention 
Responsibilities of Training Organi-
zations” below for more informa-
tion;  

safety training program 
started;  

• dates and number of 
hours of each training 
program; 

• physical location of each 
training program; 

• department -ass igned 
number of the approved 
firearms-safety organiza-
tion; 

• name and department-
assigned number of each 

The responsible party of an 
approved training organization 
shall ensure that the organiza-
tion maintains for five years 
from the date a firearms-safety 
training program is completed 
a record that provides the 
following: 

• name of the firearms-
safety training organiza-
tion; 

• name and age of each 
program participant at 
the time the firearms-

approved firearms-safety 
instructor and name of 
any assistant or co-
instructor conducting the 
training; 

• whether the program 
participant passed, failed, 
or withdrew from the 
firearms-safety training 
program. 

  The responsible party of the 
training organization is re-
quired to make student train-
ing records available to the 
CWPU upon request. 
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Information on Restoration of Rights and Set-aside Orders 

Responsibilities of Responsible Party of a Training Organization  

Records Retention Responsibilities of Training Organizations 

felony offense in any jurisdic-
tion, even if the person’s rights 
have been restored and the 
conviction is expunged, set-
aside or vacated. “ 

 
Customers are often surprised 
to learn that even though they 
had their  rights restored or 
were granted a set-aside/vacate 
order on a felony conviction, 
they are still ineligible for a CCW 
permit in Arizona.    

 

An exception exists regarding 
set-aside/vacate orders granted 
for a misdemeanor crime of 
domestic violence (MCDV). Title 
18 U.S.C. §922(g) states that a 
person has not been convicted 
of MCDV if the conviction was 
set-aside or expunged, or the 
person was pardoned.  

 
Hence, applicants who have 
received a set-aside/vacate 
order for a MCDV are eligible to 
apply for a CCW permit.      

The CWPU receives many inquir-
ies regarding restoration of 
rights and set-aside/ vacate 
orders. A.R.S. 13-3112.W 
states: 

 
 “Notwithstanding the provisions 
of this section, a person with a 
concealed weapons permit from 
another state may not carry a 
concealed weapon in this state 
if the person is under 21 years 
of age or is under indictment 
for, or has been convicted of, a 

Need Supplies?   

Send an e-mail to 

ccw@azdps.gov          

to request applications, 

fingerprint cards, and 

return envelopes or call 

us at 602/256-6280.  

• ensure that at the end of each fire-
arms-safety training program, the 
firearms-safety instructor who 
taught the firearms-safety training 
program provides each eligible 
applicant with a certificate of com-
pletion by completing the form that 
is available from the department 
and affixes to the form the stamp or 
seal; 

• make the required records avail-
able to the Department upon re-
quest.  

 
If the responsible party of a firearms-
safety training organization fails to com-
ply with a provision in R13-9-305, the 
department shall take appropriate disci-
plinary action against the firearms-safety 
training organization. 

 

Organizations may develop their 
own form to capture the infor-
mation or use the example 
provided on the CCW website. 

Q & A 

Can I teach the CCW 
firearms-safety course 
outside of Arizona? 

No. The course must be 
taught within Arizona. 



 

Firearms Prohibitions or Restrictions 
We often receive questions from citi-
zens and permit holders asking where 
they can or can not take a firearm, 
with or without a concealed-weapons 
permit. The following is a list of the 
most commonly asked about loca-
tions.  
 

Businesses serving alcohol for con-
sumption on the premises. Weapons 
are not allowed in bars, clubs or res-
taurants that serve ANY alcohol.  

ARS §4-244(30) 
 

Polling places on election days. No 
weapons are allowed in polling places 
of any level: town, city, county, state or 
federal election. ARS §13-3102(A)(11) 
 

School grounds. Weapons, whether 
concealed or not, are generally not 
allowed on school grounds. However 
there are a few exceptions; 
 

1.  If you are an adult in a vehicle and 
the firearm is unloaded before enter-
ing school grounds, the weapon must 
remain unloaded and be secured 
within the vehicle out of plain view  

when you exit the vehicle. ARS §13-
3102(I)(1) 

 

2. If you are attending a firearms 
related class (hunter/safety) or 
participating in a school pro-
gram that requires you to bring 
or possess a firearm AND the 
training or event was scheduled 
and approved by the school 
administrators. ARS §13-3102
(H) & (I)(2) 

 

Additionally, designated employees of 
a school may order a person off of 
school property if that person is be-
lieved to be interfering with school 
operations. School boards may also 
enact specific and more restrictive 
rules governing firearms and deadly 
weapons on school grounds. 
 

Nuclear generating stations. No weap-
ons allowed with or without a permit. 
ARS §13-3102(A)(13) 
 

Military installations.  No weapons 
allowed on military installations, 
unless cleared by the installation com-
mander in writing. 

Arizona Department of Public Safety 

P.O. Box 6488 

Phoenix, Arizona 85005 
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Indian reservations.  Each reservation 
has the authority to choose whether or 
not they will recognize the Arizona con-
cealed-weapons permit. Check with the 
appropriate Indian Reservation. 

 
Game preserves. No weapons allowed 
with or without a permit. 
 

National parks. No weapons allowed 
with or without a permit. If you have no 
other choice, you should disassemble 
the weapon so it is not operational. 
 

Correctional facilities. No weapons 
allowed with or without a permit. This  
includes the parking lot of such facility. 
 

Federal buildings.  No weapons allowed 
with or without a permit. 
 

Airports.  No weapons beyond the secu-
rity checkpoints. 
 

Public/Private establishments.  Weap-
ons must be removed when asked by 
the operator/sponsor/agent. Refusal to 
remove the weapon could result in 
arrest for trespassing.  


